Minimum Requirements and Best Practices for CISD Teacher Sections

The focus of your Corsicana ISD teacher webpage is to inform parents and students about
current and future activities in your classroom as well as recognizing the achievements of
students.

Important Terms:
SchoolWires — Website management system

Site Manager — Once logged in, the Site Manager is launched to edit the website or
access tutorials.

Channel — Channels are created within a website to sort information. Channels are the
tabs on the district or campus home pages.

Section — Each teacher will get a “section” where they may create a single page or have
multiple pages.

App — When designing pages, you have access to “Apps” that may be placed within a
page to manage information (Announcements App, Homework App, Upcoming Events,
App, File Library App, etc.).

Step 1: Login at the top of cisd.org
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Enter your user name and password to sign in.

You can use this site without being registered or signing in, but registered users who sign in may have access to additional features and information. Please remember that your
password is case-sensitive.
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Step 2: Launch the Site Manager
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Step 3: The Site Manager will show you the back end of your teacher section.
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Minimum Requirements:
* 1 Welcome Page and 1 Calendar Page

» Welcome Message

* Teacher Bio/Photograph (Suggestions: education, degrees, classes taught, etc.)

* Contact Information (classroom/campus phone number and email address)

* Class Schedule and/or Conference Times

* Classroom Rules and Procedures

* Syllabus/Objectives (all links may be copied directly from CSCOPE Resources)
* Calendar or Assignments Schedule

» Must be updated at least every 2 weeks

Recommended:
* Link to Adobe Acrobat Reader *  Acrobat®
crobat
http://get.adobe.com/reader/otherversions/# A'd‘b‘ Get Reader
obe

» PowerPoint Lesson Notes (converted to PDF files)

» Worksheets/Handouts/Notes (converted to PDF files)

* Homework Assignments (converted to PDF files)

* Learning Resources/Helpful Website Links

* Useful Documents (converted to PDF files)

* Calendar of Events with Test/Quiz Schedule and Project Due Dates

Best Practices for School Wires Teacher Web Pages:

Teachers and staff should establish their profile and classroom pages as
public facing pages with parents as the intended audience or elementary schools and
students on the secondary level.

* Use only the approved Corsicana C logo with registered trademark. (Contact Kristin
Zastoupil if you need a digital copy: kzastoupil@cisd.org.)

* Keep the design of the website consistent. Choose 2-3 colors for your page and use
those throughout. White or solid color backgrounds are easier to read.

* Do not underline words on the pages. (To the web user, underlined words look like
hyperlinks and are confusing.)

* Stick to the most common fonts: Arial, Times New Roman, and Courier New. (Arial is
preferred.) You can also use Verdana, Comic Sans, Georgia and Tahoma.

* Use graphics sparingly. Graphics cause pages to download slowly. Avoid animated
graphics.
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* Check student photo release list before posting any photos of your students. (Each
campus office has a master list in Excel that can be shared with staft.)

* Specify the size of images — speeds up rendering in the browser and ensures that the
page will format correctly if for any reason the image fails to download. All photographs
should be set in 72 dpi and not exceed 4 inches in width. All graphics should also be set
in 72 dpi and be no larger than 3 inches in width. You can edit pictures or graphics within
School Wires.)

Additional Video Tutorials and Help Articles may be found by clicking the “How Do
[?” tab in the Site Manager. The “How Do I” section is searchable.
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Sample, let us help!

Click on the title of the resource you'd like to use. To filter for a particular resource, begin typing in the search box to the right.

B Help Interactive
Articles Video Tutorials

Add a Blog Page

Length: 3 minutes

Demonstrates how to add a Blog Page to the
Section Workspace. Also covers how to enable
commenting and RSS feeds on you Blog App.

@ ]

Additional
Resources

Access Standard Webinars

Access the standard webinar library simply by
clicking on this link. The library contains a webinar
that compares Centricity with Centricity2, one on
User Management in Centricity2, one on the

Access Durations for Forms & Surveys
Provides a description of access duration for forms
and surveys. Updated March 2012

Access Files & Folders
Provides stef struc
Subsite, Channel
through the Tools tab as
well as the Common Tools dashboard link.
Updated January 2012

Access Gaggle as an End User

Provides steps for users to access Gaggle once it
has been activated and configured. Updated
December 2012

Access Subfolder Properties in Files &

Provides step-by-step instructions on how to
access the Propertie: of a Subfolder in
Fila & Foldere |Indx ans 9012

Suggest a Resource

June 2013

Add a Calendar Event
Length: 3 minutes
Demonstrates how to add a calendar event

Add a Page

Length: 3 minutes

Demonstrates how to add a page to a Section
Workspace. September 2012

Add a Podcast Episode

Length: 3 minutes

Demonstrates how to add a Podcast episode to a
Podcast App. May 2013

Section Workspace in Centricity2 and one on the
Schoolwires Editor in Centricity2.

App & Page Types Help Card

Provides a brief description for each of the app
types as well as examples of when you use them
Since most default page types consist of a

made by your district. April 2013

Assignments Help Card
Shows you how to add an Assignments Page as
well as add an Assignments App to a page. Covers




